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For further information:
The College of Podiatry, Quartz House, 207 Providence Sq, Mill Street, London SE1 2EW
Email: professionalsupport@cop.org.uk
Risk Assessment Tool to Use before 
reopening practices

	Red - No

	Amber – Only in certain town/cities 

	Green - Yes


	
	Your response
	Comments

	
	
	

	
	R
	A
	G
	N/A
	

	
	

	

	

	

	

	
	
	
	

	Government / local council approval

	1.    Has the Government 
       announced new guidelines?
	
	
	
	
	If yes, follow the College of Podiatry advice regarding the Decision Tree and categories of patients to be seen.

	1a. Has your local council 
       approved the opening of your
       premises (not all councils need
       to do this)?
	
	
	
	
	If so, please open your premises and follow the College of Podiatry advice regarding the Decision tree and categories of patients to be seen.

	1b. Is your practice within another
       establishment e.g. a dental 
       practice or hairdressers, has 
       the government or their 
       professional body announced 
       you can open?
	
	
	
	
	Speak to your landlord to see if they can open; this will depend on their guidelines. It may be possible for partial opening to only your patients but it will be down to your contract and their flexibility.



	Infection Control 

	Have you deep cleaned your clinical areas?
	
	
	
	
	Refer to the College of Podiatry standards around infection control. 

https://cop.org.uk/_resources/assets/attachment/full/0/52391.pdf

	Do your patients have access to hand washing or sanitising facilities?
	
	
	
	
	Patients should wash/ sanitise  hands on arrival. 

	Are minimal items out within the clinical and waiting areas?
	
	
	
	
	Clinical areas to be clutter free to aid easy cleaning.

	Do you have a cleaning schedule?
	
	
	
	
	Have a cleaning schedule for before and after clinic and between each patient.

	Have you risk assessed the premises for safe social distancing?
	
	
	
	
	There is safe distancing in the waiting area for patients of 2m between seating and between reception staff (if possible). Stagger appointments to reduce cross over of patients in waiting area. Extend appointment times to include time for cleaning down after each patient, donning and doffing PPE etc. Consider patients waiting outside in their car to be called into the practice especially if the waiting area is small.  Encourage patients to arrive on time and mark floors if needed re 2m distances.

	Have you protection for your receptionist from coughs and splashes?
	
	
	
	
	Is there a safe distance between the receptionist and patients of 2m? If not provide them the correct PPE. Is there a screen or other protection? Consider safe handling of money, card readers. 

	
	
	
	
	
	

	Return of staff to work

	Have you read the Government guidelines around furlough when they are published?
	
	
	
	
	Refer to UK Government Guidelines https://www.gov.uk/government/collections/financial-support-for-businesses-during-coronavirus-covid-19

	Have you given those staff who have been furloughed or away from work an induction back into the practice?
	
	
	
	
	The induction should cover any changes in practice as well as existing protocols. Staff to familiarise themselves with infection control protocols.

	Have you done a return to work interview to check staff are able to return?
	
	
	
	
	Please see the separate Risk assessment guide. 

	
	
	
	
	
	
	

	Communicating that you are open

	Have you a communication strategy for when you are open?
	
	
	
	
	Social media, website, emails, leaflets etc.

	

	Stress

	Have you managed stress within your team or yourself?
	
	
	
	
	Undertake regular 1-1s, use the College of Podiatry resources including the wellbeing service for members https://cop.org.uk/news/wellbeing-support-services/

	
	
	
	
	
	

	VULNERABLE WORKERS

	Have you taken into account your team members individual capabilities to undertake work?

For example, New and Expectant Mothers or people with long term conditions.
	
	
	
	
	Review Shielding staff. Consider other ways of working i.e. can some staff do the remote consultation if they are not in a position to work face to face. Can reception staff work remotely to take phone calls and make bookings?  

	

	WORK EQUIPMENT

	Do you have systems in place for the safe management of work equipment? 


	
	
	
	
	In answering this question you should consider any arrangements you have in place for ensuring that equipment is suitable for the tasks being undertaken; it is in good condition and, (where appropriate), you have: 

  Arrangements for planned maintenance and there is information and instructions available for safe usage. 

	Is the PAT testing up to date. Have you risks assessed large pieced of equipment like treadmills?
	
	
	
	
	

	In the case of electrical equipment is there a planned inspection and testing regime in place and is your use of extension leads kept to a minimum?
	
	
	
	
	

	Do you keep a record of the checks carried out on any access equipment, (e.g. Step ladders/
hop-up devices), you may have?
	
	
	
	
	

	If you have machines, are all dangerous parts protected and can the equipment be stopped quickly and safely? (E.g. emergency stop controls), and do you test these?

 If you have lifting equipment are there arrangements in place for thorough examinations or examinations schemes.
	
	
	
	
	

	
	
	
	
	
	
	

	PERSONAL PROTECTIVE EQUIPMENT (PPE)

	Do your team members use Personal Protective Equipment (PPE)? 
	
	
	
	
	Follow current guidelines and order in enough PPE to start and sustain your caseloads

Do you need IIR FRSM, FFP2 or FFP3 masks 

Plastic aprons

Disposable gloves

Eye Wear

On home visits PPE to be donned prior to entering the house and doffed after leaving the house.



	Do you have arrangements in place to ensure that PPE is suitable for the work being undertaken? 
	
	
	
	
	

	Is it compatible with all other items of PPE worn?
	
	
	
	
	

	Is the equipment maintained, properly looked after and suitably stored when not in use? 
	
	
	
	
	

	In the case of respiratory protective equipment (RPE), to ensure that the selected RPE is able to provide adequate protection for individual wearers, is tight-fitting RPE fit tested by a competent person as part of the selection process?  
	
	
	
	
	

	
	
	
	
	
	
	

	HAZARD AND FIRE RISK ASSESSMENT

	Do you have a copy of your Hazard Risk Assessment available?
	
	
	
	
	Check out the College of Podiatry Health and Safety Area https://cop.org.uk/members/practice/clinical-practice/health-safety/health-safety-documents/

	Have you a copy of your Fire Action Plan?
	
	
	
	
	

	Are all your staff aware of your Fire action Plan?
	
	
	
	
	

	Do you have a clear understanding of your role during a fire incident?
	
	
	
	
	

	Are you completing the recording inspections in your fire safety manual?
	
	
	
	
	

	Do you have lifts in the building?
	
	
	
	
	Signpost lifts to say only one person my use the lift at a time and hand sanitisers should be provided and the life controls be cleaned regularly.

	
	
	
	
	
	
	

	First Aid

	Has a first aid needs assessment been carried out for this location? (Are there sufficient, trained First Aiders or Appointed Persons? Are there first aid provisions in place?)

	
	
	
	
	Podiatrists are all first aiders in this situation. 

	Are the needs of those undertaking domiciliary visits considered in this assessment?
	
	
	
	
	Time to put on and remove PPE

Adequate PPE

Safe handling of waste

Ensure you have consent to visit and document this in your records.


	Do you display a First Aid Notice? Do your team members know what the first aid arrangements are?


	
	
	
	
	Cover on induction.

	
	
	
	
	
	
	

	MANAGEMENT OF CLINICAL WASTE

	Where required, do staff members have access to sharps boxes? 
	
	
	
	
	Re organise collection of waste if stopped.

	Is clinical waste segregated safely and stored securely before its removal?
	
	
	
	
	

	
	
	
	
	
	
	

	WATER HYGIENE

	Do you have arrangements in place for the safe management of water systems? (Legionella control).
	
	
	
	
	Run water system before use.
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